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1 User Manual 

1.1 Purpose 

This document explains how the user of Cognos Controller can upload comments 
from an Excel worksheet 

1.2 Prerequisites 

The user must have a valid Cognos Controller login 
The Cognos Excel-Link must be installed and working 
The product must be activated with a license key provide by the manufacturer 
Addedo AG 

1.3 Features 

1.3.1 Change settings 

The add-in uses its own connection to the Cognos Controller database. 
The settings regarding the connection can be changed by an administrator who is 
given the password by Addedo 

1.3.2 Validate comments 

When the formula is calculated its arguments are validated and possible mismatches 
are indicated by the returned value 

1.3.3 Upload comments 

Comments can be uploaded using the respective menu buttons 
All comments are uploaded in one action. 
Upload log 
After the upload is processed a log report is shown 

1.4 Usage 

1.4.1 Create a named range “CognosUser” 

The range must be within the worksheet that contains the formula 
“ExportCommentsToCCR”. 
The range must embody one single cell. 
The cell must include the formula: “=cc.fUser()” 
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1.4.2 Using the formula ExportCommentToCCR(…)  

Type the formula in a cell and fill in the required arguments. Unnecessary 
arguments can be left empty. 
It is recommended to avoid possible numerical interpretation of codes 

especially when using leading zeroes. 
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The formula reports the result of the validation and indicates invalid arguments. 
 

 

1.4.3 Upload all Comments within the active Workbook 

Upload all comments by using the button from the menu Add-ins – Comments – 
Upload Comments 
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1.4.4 Checking the log 

Check the error log to locate possible issues: 

 

1.4.5 Using the formula GetComment(…)  

Sucessfully uploaded comments can be read with the formula “=GetComment(…)”. 
 

1.4.6 Change Settings 

Click on the label “Settings (protected”. 
Provide the password given. 
Specify the values necessary for the database connection. 
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